





Board Committees and Officers, Age in Relation to 
Pensions and Employment, and Employee Health 
Activities. 

On Friday there will be a meeting of the Office 
Executives’ Division which will be devoted to The 
Organization and Operation of a Mailing Depart- 
ment, Location of the Office—at the Factory or 
Elsewhere, Measuring Clerical Tasks in the Western 
Electric Company and Extra Incentives in the Bill- 
ing Department of the Public Service Company of 
Northern Illinois. 

Extra copies of programs may be secured by writ- 
ing to the Association offices. 


Incentives for Office Workers 


After about three years of discussion of Measur- 
ing Office Output, the Office Executives’ Division of 
the Association is beginning a study of Extra In- 
centives for Office Employees. 

At the Conference of the Office Executives’ Divi- 
sion at the Palmer House, Chicago, Illinois, Novem- 
ber 16, the first paper on this subject will be pre- 
sented by R. S. Hotpen, Comptroller, Public Serv- 
ice Company of Northern Illinois, entitled, Extra 
Incentives for Billing Machine Operators in the 
Public Service Company of Northern Illinois. 

This is a correction of the program in which 
there was a slight error. The extra incentives, of 
course, are based on measured output of billing ma- 
chine operators. 


Board of Councillors 


The Nominating Committee of the Association 
announces that the following have accepted nomina- 


tion for the Board of Councillors for the two year 
period 1929-1930: 
C. C. Jarchow, Comptroller, American Steel Foundries. 
C. W. Pearson, Vice President and Sales Manager, Buffalo Foun- 
a and Machine Company. 
Walberg, Comptroller, Sperry Flour Company. 
E. Young, Comptroller, Commerce Trust Company. 
Layton S. Hawkins, Vice President—Sales, Rossman Corporation. 
W. A. Griffin, Assistant Vice President, American Telephone and 
Telegraph Company. 
Francia Boyer, 2nd Vice President, Smith, Kline & French 
Compeay. 
C. Turner, Supervisor of Budgets and Procedures, Chrysler 
Corporation. 
A. C. Hodge, A. G. Becker & Company. 
Paul A. Anderson, Treasurer and General Manager, New Eng- 
land Laundries, Inc. 
Myron Clark, Production Manager, Johns- Meanie Corporation. 
Merritt Lum; pls Manager, Montgomery Ward & Ceameen. 
A, Klotzman, General Manager, May Oil ( stlied Corporation. 
a Merri "Qeaneciior, Royal Baking Powder Company. 
" haa A. Bills, Assistant Secretary, Aetna Life Insurance 


‘Smith, Comptroller, E. R. Squibb & Sons. 

H. Sy. Prentis, Jr., Vice President and General Sales Manager, 
Linoleum Division, Armstrong Cork Company. 

Morse Dell Plain, Vice President, Public Service Company of 
Northern Indiana. ; ‘ 

Ww. Sampson, Vice President and Treasurer, California & 
Hawaiian Sugar Refining Corporation. 

P. Burnham, ee of Department of Office Administration, 


I nce Company of North America. 
"PG. McKelvy, Vice President, Alpha Portland Cement Company. 
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W. H. Mooney, Treasurer, W. W. Mooney & Sons. 

W. F. Benoist, Executive Vice President, Automatic Electric, Inc. 

W. J. Graham, 2nd Vice President, Equitable Life Assurance 
~» % om Huelsman, Manager, Planning Department, State Bank of 
Chicago. 

Any ten members of the Association may nomi- 
nate another candidate for the Board of Councillors 
by filing with the Secretary at least by November 20 
the written consent of each nominee to serve if 
elected, together with a petition signed by ten 
members. 

If no nominations are made, the twenty-five nomi- 
nated by the Nominating Committee shall be de- 


clared elected. 


NoMINATING COMMITTEE 
H. B. Bercen, Chairman 


Dr. AtFrrep E. SHIPLEY U. J. Luprn 
Cuarites M. Mitts H. J. TAytor 


Executive Board, Institute of Management 


The Nominating Committee of the Institute of 
Management nominate the following for the Execu- 
tive Board of the Institute of Management for the 
three year term, 1929-1931: 


J. P. Jordan, Partner, Stevenson, Harrison & 
Jordan. 

Joseph H. Barber, Assistant to President, Wal- 
worth Company. 

E. O. Griffenhagen, Director, Griffenhagen & 
Associates, Ltd. 

H. B. Bergen, Manager Personnel Department, 
Henry L. Doherty & Company. 

E. E. Brinkman, Industrial Engineer, Holeproof 
Hosiery Company. 

Any ten members of the Institute may nominate 
by petition other candidates for the Executive Board 
by filing with the Secretary by November 20, the 
written consent of the nominees to serve if elected. 

If no nominations are made the five nominated by 
the Nominating Committee shall be declared elected. 


A. S. M. E. Annual Meeting 


All members of the American Management Asso- 
ciation are invited to attend the meeting of the Man- 
agement Division of The American Society of 
Mechanical Engineers which is held with the coop- 
eration of the Production Executives’ Division of the 
American Management Association on Wednesday, 
December 5 and Thursday, December 6, at the En- 
gineering Societies Building, 29 West 39th Street, 
New York, N. Y. 

At the Wednesday meeting, beginning at 9:30 
A. M., L. P. Acporp, Vice President, The Ronald 
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Press Company, and J. E. Hannum, Editor, Engi- 
neering Index Service, will present a paper entitled, 
A Basis for Evaluating Manufacturing Opera- 
tion. 

At the Thursday meeting, beginning at 9:30 
A.M., the following papers will be presented: 


Outstanding Economic and Technical Factors 
Involved in the Engineering of New Manufac- 
turing Equipment, by J. R. SHea, Superintendent 
of Manufacturing Development, Hawthorne Works, 
Western Electric Company. 


The Executive Function in Industry, by 
Rosert T. Kent, Manager of Sales and Director 
of Engineering, Divine Brothers Company. 


Management Engineering in the Smaller In- 
dustrial Plants, by J. E. Dyxstra, Factory Man- 
ager, Champion Company. 


New Members 


The following members joined the Association 
since September 15, 1928. 
Research Sustaining—Class C 

Retail Credit Company 

Sears, Roebuck and Co. 
Company 

The Bell Telephone Company of Canada 

Brittains Limited, Great Britain 

Carnation Milk Products Co. 

McGraw-Hill Publishing Company, Inc. 

Mitsubishi Goshi Kaisha, Japan 

The National Sugar Refining Co. 

Syracuse Washing Machine Corporation 
Individual 

Twenty-five individual members joined the Asso- 
ciation since September 15, 1928. 


Calendar Simplification 


A National Committee on Calendar Simplification 
for the United States has been formed with George 
Eastman, Chairman, Eastman Kodak Company, as 
Chairman. The office of the Chairman is 343 State 
Street, Rochester, New York. 

A Special Committee on Industry and Commerce 
consists of George Eastman, Julius H. Barnes, John 
E. Edgerton, Haley Fiske, Benjamin F. Affleck, 
Henry S. Dennison, Irving Fisher, Henry Ford, A. 
P. Sloan, S. C. Mead, Gerard Swope, and F. D. 
Waterman. 

This Committee has issued two pamphlets, one 
entitled, Calendar Simplification and another on The 
Question of the Calendar. Two plans are presented: 

1. 13 months of 28 days each 

2. 12 months consisting of equalized quarters of 
gt days each with months of 30, 30 and 31 days. 

Copies may be secured by writing the National 
Chairman, 343 State Street, Rochester, New York. 





Literature Available 


Production Executives’ Series 


Determination of Base Rates for Manual Workers 
as a First Step Toward Merit Rating 


By Vircir M. Parmer, Engineer of Industrial 
Economy, Eastman Kodak Company. 


Planning and Maintaining a Regular Flow of 


Work and Emloyment 
By Merritt R. Lott, Cuartes S. Reppinc, H. 
Keyes Eastman, L. J. Zogtier, WILLIs 
WISSLER. 
The Foreman as Manager : His Responsibilities 
in Relation to the Business as a Whole 
By L. A. Sytvester, Industrial Engineer, The At- 
lantic Refining Company. 
Relation of the Foremen to Staff Departments or 
Functions, Omitting Personnel 
By Leonarp S. Ty er, Vice-President, The Acme 
Wire Company. 
Relation of the Foreman to the Personnel De- 
partment 


By M. L. Kane, General Supervisor of Personnel 
Training, Western Electric Company, Inc. 


Office Executives’ Series 


Budgeting Office Expenses............se00. eee 
By E. M. Hicox, Clerical Superintendent, Western 
Electric Company. 
Following Up Complaints and Errors 
By Joseph M. Myers, Systems Manager, Kauf- 
mann Department Stores, Inc., and Paut W. 
HERRING, Assistant to Vice-President, The 
Peoples Gas Light and Coke Company. 
A Statistical Analysis of Personnel 
By J. P. Lams, Employment Manager, Cheney 
Brothers. 


Attendance in the Office with Special Reference to 


By Fiorence A. Grant, Librarian, The Fleisch- 
mann Company. 


Financial Executives’ Series 


Budgeting in a Financial Institution 
By E. Atrrep. Davies, Budget Supervisor, Liberty 
Mutual Insurance Company. 
No Par Capital Stock 
By Witt1am T. Nottinc, Treasurer, United Fruit 
Company. 
Ratios: A New Method of Financial Statement 
Analysis 


By ALexanpER Watt, Secretary-Treasurer, The 
Robert Morris Associates. 


Functions of Financial and Accounting Execu- 
tives 


. M. Kascn, E. B. Oversecx, Gerorce D. 
Horxins, C. E. Jarcnow and A. Prrrow. 
Necessary Financial and Statistical Reports 
By W. F. Woopzury, G. W. Witttamson and E. L. 
LaLuMIER. 





Annual Convention Series 


Incentives for Executives eee ecipa iets edie 
By Henry S. Dennison, President, Deanison Manu- 
facturing Co. 
Incentives for Executives in the Graybar Electric 
NENTS oo a, sia aemisiniewwis bi 
By F. A. Ketcuam, Executive Vice-President. 


The Technique of Training on the Job 


By H. G. Kewnacy, Life Insurance Sales Research 
Bureau. 


Pensions: A Problem of Management 
By Epwarp S. Cowpricx. 
Making the Budget Function 


By Rates H. ALLen, Vice-President, Thomas A. 
_, Inc, 


. Kennepy, Vice-President and General 
Manager, The Ohio Public Service Co. 


The Development of Executive Talent 


By Dr. W. W. Carters, Professor of Education, 
The University of Chicago. 


Marketing Executives’ Series 


Measuring the Effectiveness of Bonus Plans... 


By Daviv R. Craic, Research Bureau for Retail 
Training, University of Pittsburgh. 


Customer Relationships and Service 
By C. R. Cary, W. C. ALLEN and H. F. Errincer. 


Retailing in 1935 and How It Will Affect the 
Manufacturer and Distributor 
By Irwin D. Wotr, Secretary, Kaufmann Depart- 
ment Stores, Inc. 
Marketing Organization Structure 
By H. R. Amott, M. M. Watkins and L. C. 
STOWELL, 


These reports are available to non-members at the 
above prices. Orders for less than $1.00 net must 
be accompanied by cash. 


For additional copies 


20% Discount to Individual Members 
50% Discount to Company Members 


AMERICAN MANAGEMENT ASSOCIATION 
20 Vesey Street New York, N. Y. 


Please send me your literature as checked 
above. 


Company 
Address 





